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Plagiarism, Collusion and Cheating Policy

1. Integrity 
· Every candidate is expected to act with integrity in relation to the production and representation of work and in acknowledging the contributions of others in their work.
· BPIF approach to integrity is to foster and facilitate good working practice, providing practical guidance to apprentices to help them develop learning skills that will enable them to reference their work correctly and to avoid unintentional plagiarism (see measures outlined below). Where assessed work is found to display a poor level, advice and support will be offered. 
· However BPIF expects trainees to take care to follow the appropriate conventions and standards of practice in their subject discipline as may be defined in module/ programme handbooks, assignment briefs and other guidance provided. Work that does not meet appropriate or acceptable standards of practice in this respect may leave the apprentice open to action. 

2. Assessment Offences 
· BPIF takes the investigation of all alleged assessment offences seriously. It is an assessment offence for a candidate to commit any act designed to obtain for him or herself an unfair advantage with a view to achieving success, he or she would otherwise secure. Behaviour that constitutes an assessment offence in the context of this policy statement includes but is not limited to: 
· Plagiarism 
· “Passing off someone else’s work whether intentionally or unintentionally as your own, for your own benefit” (Carroll,J.(2002)) 
· Collusion 
· “Working together to produce assessed work in circumstances where this is forbidden.” (Barrett & Cox (2005)). 
· Cheating
· Is an attempt to deceive BPIF staff, awarding body staff including but not limited to EQAs and examiners.
3. Responsibilities of British Printing Industries Federation
BPIF will foster good practice and support learning by: 
· Ensuring that apprentices are provided with appropriate information about plagiarism and other assessment offences and how to avoid committing them through pre-registration information, student handbooks, published and on-line information and policies and other appropriate documents; 
· Raising awareness of plagiarism during initial induction sessions; 
· Provide apprentices with information and guidance on appropriate systems of reference and acceptable/unacceptable practices specific to their subject disciplines e.g. via programme handbooks, unit guides, when setting assignment briefs or other appropriate sources; 
· Provide opportunities for integrity and skills training for apprentices e.g. workshops. Promote good learning, teaching and assessment practices to minimise the occurrence of plagiarism e.g. in ‘designing out’ plagiarism in the development of learning outcomes and assessment methods; 
· Investigate alleged assessment offences in a timely fashion. 

4. Responsibilities of the Candidate
Candidates are expected to: 
· Undertake assessment and submit assignments in accordance with the assessment strategy
· Be responsible for their own work, avoid plagiarism and other assessment offences, and not knowingly allow others to commit plagiarism or collusion by copying/using their work in breach of regulations and procedures; 
· Avail themselves of the information and training opportunities provided by BPIF/Workplace aimed at developing their understanding of practice, skills and theory. 

Examples of unacceptable academic practice with regard to plagiarism, collusion, cheating and other assessment offences 

Plagiarism 
· −  When “someone uses words, ideas, or work products that are attributable to another identifiable person or source without attributing the work to the source from which it was obtained, 
· −  In a situation where there is a legitimate expectation of original authorship, 
· −  In order to obtain some benefit, credit, or gain,” (Fishman 2011) 
· Copying more than a single phrase from another person’s work without the use of quotation marks or acknowledgement of the sources; 
· Summarising another person’s work by simply changing a few words or altering the order of presentation, without acknowledgement; 
· Paraphrasing material from a source without acknowledging the original author; 
· Using someone else’s ideas without acknowledgement of the source or by pretending they are your own; 
· Copying another apprentice’s work with or without their knowledge or agreement (this may also be deemed as collusion) 
· Downloading material from the web and submitting it as your own work

Collusion 
· Submitting entirely as your own, work done in collaboration with another person(s), with intention to gain unfair advantage; 
· Collaborating with another person in the completion of work which is intended to be submitted as that other person’s own unaided work; 
· Knowingly permitting another person to copy/produce all or part of your work and submit it as their own unaided work. 
NB. This is not an exhaustive list 

[bookmark: _GoBack]Cheating 
· Submitting as your own, work which has been produced in whole or part by another person on your behalf, e.g. by using a ‘ghost writing’ service, essay mill or producing practical work. 
· Deliberately making available, or seeking to make available material to another apprentice whether in exchange for financial gain or otherwise with the intention that the material is used by the other apprentice to engage in unacceptable practice/assessment offences. 


If plagiarism, collusion or cheating is suspected an investigation will take place and this will conducted by the Lead Internal Verifier/Internal Quality Assurer. If the investigation identifies plagiarism, collusion or cheating this will be reported to the relevant awarding body inline with the awarding bodies' requirements/procedures.
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